PLANNING YOUR CLASSROOM VISITS

School protocol

Allow yourself a few extra minutes to park and enter the building.

While parking lots are generally available, you may need to park on the street at some
schools. During the school day, most doors are locked and you must enter at the main
entrance of the building.

All schools require visitors to check in at the Office.

Sign in at the front desk and grab a name badge if available. The administrative
assistant can contact the teacher to meet you at the office, or provide you directions to
find the room yourself.

Planning and delivering your presentation ,

A. First and foremost, students in Grades 2-5 generally learn best through active,
concrete experiences. Abstractions must be related to something they have directly
experienced.

What this means for you....

e Refer to as many personal and professional stories as you can to convey your
point. _

e Visual aids are extremely useful, but use them judiciously and avoid a lecture
presentation.

e Demonstrations and hands-on activities are always best for this age group. Use
simple household items in your demonstration so that it can be repeated by
teachers or students at another time.

e Novelty can generate excitement. Can you bring in any tools from the job that
would be unfamiliar to students?

Always vet your presentation plans with your partnering teacher. He/she may offer
feedback that will ensure even greater success.

And remember to read your audience and adjust accordingly!

B. Incorporate humor and you will better connect with the students. Self-effacing
humor is effective, but negative humor and sarcasm typically are not. Don’t use humor
for the sake of humor, but as a way to communicate a point.

C. Don’t try to be cool- they will catch on. Be natural.

D. Choose topics that you can speak about with enthusiasm and knowledge. Students

may not remember all the details of your presentation, but your enthusiasm is
infectious.



E. Generally avoid jingo and technical language, unless you’re making the point to
define a new word for the class.

F. Use students’ names whenever possible. These are usually on tags affixed to the
desks. Young audiences love the recognition.

Asking questions
Ask students questions to engage them. Some tips:

e Start with something like, “raise your hand if”.

e Ask open-ended questions. The yes/no variety can sometimes bring the
conversation to a dead halt.
Start with simple questions. Students are very reluctant to make mistakes in
front of their peers and need to feel safe. As the group warms up and becomes
more comfortable, proceed with more challenging questions.
Wait five seconds after asking a question to give guests time to think. If no one
replies after five seconds, try to clarify the question instead of answering it
yourself.
Don’t play “guess what I’'m thinking”... Fill-in-the-blank questions often require
visitors to mind-read.

As you develop a question, always consider the reason you are asking it. Is it to...
e Pique curiosity? ‘
e Observe a particular detail?
e Getthem to apply information they have just learned?

Classroom management

A classroom is an exciting, energetic place, but it can be scary if unfamiliar. Here are
some tips to navigate that crazy jungle! And remember... bored students equal
trouble®© The best way to avoid a distracted classroom is to prepare lessons that
engage.

A. Scenario: Students are not paying attention.
Try a callback of clapping. Clap a rhythm and the students will usually respond with the
same rhythm without prompting. It’s like magic! Teachers often use this technique.

Other classrooms use a “give me five” hand gesture. Hold up your hand and count to
five with your fingers. '

Or... try waiting silently at the front of the room until the students notice that you're
waiting. ‘



B. Scenario: You ask a question to engage them, and then... nothing.
The answer again is to wait! “Wait time” is a valuable technique for eliciting the
responses you want. Patience pays off.

C. Scenario: The same student is the only one with his/her hand up.

Thank the student for his/her enthusiasm and then ask, “Can anyone else tell me...” You
may also want to say as if you were thinking out loud, “I'd like to call on as many
different students as possible... Who haven’t | called on yet? Is there anyone out there
who can answer my question?”

D. Scenario: A student has an “out there” question or tells a story that has nothing to
do with the topic at hand.

If it’s possible to address the question or story in your presentation, do so. If not, thank
the student and redirect back to the subject at hand. '

E. Scenario: You may be surprised, but kids you just met 30 minutes ago may want to
hug you at the end of your visit. '
It’s ok to lightly steer students to a handshake. You can treat this as a teachable

moment and tell them that when you meet clients or colleagues, you give them a firm
handshake. It’s all part of the job of being a planner, architect, designer, etc.

F. Scenario: You feel you need to shout to be heard.
Generally, using your natural voice is best. You'll save your voice, and the students will
respond better to a calmer, less stressed tone.

Remember, discipline problems are not your problems. Step away from the class and
speak to the teacher if you need support. Expect Respect!
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‘ name(s) date ) Content Focus

e Built Environment 2 (Function,

- Form)
Archltecture 101 . ) e Art (Elements of Design)
Function and Form: Activity #1 J
ﬂok carefully at the buildings below and come up with answers to the questions. \

What type of building is this?

What is its function? (What is it used for?)

How do you know?

Circle the parts or elements that give you clues to its function.

What type of building is this?

What is its function? (What is it used for?)

How do you know?

Circle the parts or elements that give you clues to its function.

“What type of building is this?

What is its function? (What is it used for?)

How do you know?

Circle the parts or elements that give you clues to its function.

What type of building is this?
What is its function? (What is it used for?)
How do you know?

Circle the parts or elements that give you clues to its function.

/

a F Lessons from the Salvadori Classrooms * Function and Form: Activity #1
o el Prepared by Kubi Ackerman (revised by Michael Bettencourt)
SALBON SSLAM: Foundation / Architecture 101 ¢« Copyright © 2006 Salvadori Center
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“Function and Form” edition

Grade Level: Grades 1-5
Materials: Salvadori’s Function and Form worksheet

Group Size: 1 classroom

Lesson Objectives:

Students will identify architectural features of various building types, including residential, civic,
commercial, agricultural and industrial.

Lesson Activity:

1) Select a building from each “building type” (residential, commercial, civic, industrial) that

you know quite well and can build a lesson on. Find a photograph or drawing that you can
project in front of the classroom.

2) Ask the students to guess its use.
Talking Points and Prompts- please add your own notes and follow up questions here.
What were your clues?

How does the function appear in the building’s forms and features?

What features do you think are not necessary to the function of the building but might
have been added for decoration?

What features might not have to do with the function of the building but might help the
building stand up? :

Spend time on windows, doors, roofs, and attachments like porches, garages, etc.



